	
	



APPLICATION FORM
FOR A PERIOD OF OBSERVATIQN IN A HOTEL UNIT BY A TEACHER IN 2017

To be completed and returned at least one month before the desired placement date to: 

Ms Magdalena WAGLOWSKA-KRZCIUK
Email: mwaglowska@wp.pl 
Tél.: 0048 503 026 327

Please ensure to submit a letter of motivation along with the application form. This letter should explain your reasons for applying and must be written in the language of the country in which you wish to undertake your period of observation.  In the absence of a motivation letter, no further consideration can be given to your application. 

· SCHOOL INFORMATION

	Country
	

	School 
	
	AEHT
Membership code
	

	Address
	

	Postcode
	
	Town
	

	Telephone
	
	Fax
	

	E-Mail 
	                                @



· CANDIDATE INFORMATION*

*Teacher in Higher Education or in Secondary Education in a technical high school or similar. 

	Last Name
	

	First Name 
	
	SEX
	M
	F 

	Job Title 
	

	Subjects Taught
	

	Fluent Languages 
	

	Date of Birth 
	
	Nationality
	

	Home Address 
	

	Postcode
	
	Town 
	

	Telephone (home) 
	
	Fax (home) 
	

	E-MAIL 
	@

	For candidates outside the EEE (EU + Switzerland, Norway, Iceland, Liechtenstein) 

	Passport Number 
	

	SURNAME (in current use) 
	
	SURNAME at birth 
	

	Place of birth 
	
	Issuing Authority 
	

	Date of issue 
	
	Date of expiry 
	





· CONDITIONS
Free accommodation; free meals at staff canteen; 50 % discount on all F&B consumed in hotel’s F&B outlets

· PLACEMENT INFORMATION 

Please give three choices (in order of priority) of hotels in which you wish to undertake your placement.

	
	HOTEL
	DEPARTMENT
	DATES (min. 1 week, max. 2 weeks)

	1
	
	
	from 
	to 

	2
	
	
	from 
	to 

	3
	
	
	from 
	to 



NB: 
Any teacher who does not remain in the placement for the minimum period of one week is not entitled to claim AEHT's contribution to his/her travelling expenses.

· RESPONSIBILITIES 

The teacher's employer or employing body is responsible for him/her throughout the duration of his/her placement, including the outward and return journeys. He/she will provide an official letter of permission to attend the placement; a copy will be sent to the AEHT and the original is to be handed to the hotel. 

A teacher who wishes to undertake a placement in a foreign country must obtain the appropriate health insurance document from the social security authorities in his/her country of residence (for EU countries, this is the European Health Insurance Card or the E111 form) and, if necessary, the relevant visa. 

The AEHT will not issue a contract. The teacher is covered administratively - and in certain countries for the purposes of industrial accidents - by the official letter of permission. The hotel, the PESTANA group's management, and the AEHT refuse to accept any liability in the case of an accident. 



· FINANCIAL CONDITIONS

Registration fees: 
80 EUR which will be deducted from the AEHT's contribution to travelling expenses[footnoteRef:2]. [2: No registration fees for following countries: Albania, Belarus, Bosnia Herzegovina, Rep. of Macedonia, Montenegro, Russia, Serbia and Ukraine.] 


[bookmark: _GoBack]AEHT's contribution to the travelling expenses (return journey from the teacher's home to the hotel): Up to a maximum of 200 EUR, payable upon presentation of receipts, which should be sent to the AEHT (AEHT – Ms Magdalena WAGLOWSKA-KRZCIUK: mwaglowska@wp.pl) together with: 

· the placement appraisal form and 
· the travelling expenses claim form which will be given to each candidate when their application is accepted. 

Attention: In order to be able to transfer the money to your account, please indicate the BIC code and IBAN number of your bank account. If not, the fees concerning the international money order will be on your charge. 


The travelling expenses claim must be signed by the hotel manager, the hotel school director, and the candidate.
The statement of your travelling expenses together with the receipts must reach the AEHT (AEHT – Magdalena WAGLOWSKA-KRZCIUK: mwaglowska@wp.pl) within three weeks of your stay. 
After the deadline, no teacher will be entitled to a reimbursement. 

· OTHER CONDITIONS 

The candidate agrees to the following conditions: 

· He/she MUST be a teacher of a member school of the AEHT 
· He/she must be able to understand and speak the language of the country in which the placement is to be undertaken 
· He/she must be appropriately dressed throughout the duration of the placement in the hotel 
· He/she undertakes to go to the hotel WHITHOUT his/her family, and without any other acquaintance, for the entire period of the placement 
· He/she undertakes not to use any private mobile telephone during his/her placement in any part of the hotel 
· He/she will not use a tape-recorder, or a video camera, or a camera without the express permission of the hotel manager 
· He/she will adhere to the dates agreed and to the departments offered by the hotel 
· Following the placement, the candidate will complete the appraisal form to be sent to the AEHT. This document may be partly published on the AEHT website. The AEHT's contribution will be paid only after receipt of the appraisal form. 
· For a candidate outside the EEE: he/she will undertake the necessary procedures to obtain the relevant visa as soon as the application is accepted. 
· He/she makes sure that he/she will be covered by his/her health insurance during his/her placement.
· He/she undertakes to inform immediately the hotel and the AEHT in case of cancellation, and gives the reasons. 


· NOTES

We will reject applications which are incomplete or illegible, or which do not correspond to the offers made by the hotels on the list. 
The placements will be allocated on a first-come, first-served basis.

· UNDERTAKING 

· The School agrees to accept responsibility for its teacher, and undertakes to provide an official letter of permission (which exempts the hotel, and the AEHT from all liability) as soon as the application is accepted 
· The teacher states that he/she has read and understood the above conditions, and agrees to abide by them. 


	Place:
	Date:


			
	

	Signature of school director:
	
	Signature of candidate:

	
	
	

	Accompanied by the words <<read and agreed>>
and
school's official stamp
	
	
Accompanied by the words <<read and agreed>>





NB: 
It this document does not carry the signature of both parties, 
the application cannot be accepted. 


Please send your application via email to the AEHT contact person, Ms Magdalena WAGLOWSKA-KRZCIUK: mwaglowska@wp.pl
Do not forget to attach your motivation letter.



